Nostalgiafest  2008

October 3rd, 4th and 5th, 2008 Old Towne Petersburg, Virginia
Participant/Vendor Application
Festival Hours:

Friday, Oct 3 (5:00 p.m. -12 midnight)—10K-run.  Musical entertainment on Main Stage and at the Old Towne Civic Center.  Various shops in Old Towne open until 10pm; restaurants open until… (Food vendor participation ONLY). 
Saturday, Oct 4 (11 a.m. – 12 midnight)—non-food vendors and Kidz Zone open until 6:00 p.m.; stores open until   10 p.m.; restaurants open until…  (All vendor participation day.)
 Sunday, Oct 5 (11 a.m. – 5 p.m.)—all entertainment, vendors, shops and restaurants.  (All vendor participation day.)
Check-In Times:  Non-Food vendor check-in runs from 8:00 a.m. until 9:30 a.m. on Saturday, 10/04/08.  Food vendor check-in runs from 1:00 pm until 5:00 p.m., Friday, 10/03/08.  All vendors MUST be fully set up by Sat. 10/5 at 10 a.m. 
Check-In Location:  The corner of North Sycamore and Bollingbrook streets (at the clock) in Downtown Petersburg.  You will be directed to your assigned vendor location from this Check-In station.  After unloading your vehicle, you will be directed to the vendor parking area.   Unless otherwise approved by the Nostalgiafest 2008 Committee, all vendors will occupy their designated booth area for the event’s duration---Friday, Saturday, Sunday (Food-Vendors); and, Saturday, Sunday (Non-Food Vendors).
Contact Name 1:______________________________Contact Name 2:_______________________________
 Organization/Company:________________________________ 

Address:______________________________________________
 

City/State/Zip:
_________________________________________


Phone Nos.:________________________________E-mail:_______________________________


Charitable/Civic:
Yes_______
No________



Signature:_________________________________

(Signature indicates acceptance to all terms and conditions of this application. Please review full document.)

   
      # Spaces
       Cost for
  
                      Cost for

      TOTAL DUE FOR

      [limit 2]      x   Single Space  + $50 Deposit*      Double Space  =           EVENT PARTICIPATION

           (Indicate Type)     (10 ft. x 10 ft.)

       (10 ft. x 20 ft.)
Antiques,

Arts, Crafts:_______    x    $   100.00*     + $50 deposit*  +         $   175.00    =
        $________________
     
Info Table    _______    x    $     50.00*     + $50 deposit*  +         $    75.00    =           $_________________

Food             _______    x    $   250.00*     + $50 deposit*  +         $  450.00    =
        $_________________

Please make your check payable to City of Petersburg, c/o Nostalgiafest 2008         $__________________
Mail to:  Kevin Kirby, c/o Dept. of Tourism, 15 W. Bank St., Petersburg, VA  23803     (Cash will not be acceptable.)
*  Space reservation requires a $50 deposit.  All remaining funds, if any, must be received, in full, one week prior to the start of the event—Sept. 26, 2008.  Vendors must remain on-site for duration of the event—departure after 5pm on Sunday, October 5—to receive deposit refund.  Refund will be mailed to the address on application within thirty (30) days of event.
Indicate power needs in detail, if any:_____________________________________________

RETURN PROMPTLY – No Later Than 9/15/08
______________________________________________________________________________
OFFICE USE ONLY

Booth No.:_____________     Total Price:____________     
Deposit:_____________    Balance Due:____________
Bank,Check Number & Date:__________________________________________________ 

IMPORTANT INFORMATION: Applications will be reviewed for acceptance on a first come, first served basis.  Should you make any changes to the application information, you MUST contact the Nostalgiafest Committee in writing at least 30 days prior to the Festival weekend.  
All participant offerings are subject to prior Festival Committee approval.  There will be LIMITED electricity at this event and you may be required to provide a generator to meet your power needs.  Please detail any power requirements.  All vendors are required to have a fire retardant approved (labeled) tent.  The tent must be securely constructed with adequate cover.  Stakes (only on grassy areas) or sandbags (both to be provided by vendor) must anchor tents (provided by vendor).  One space is 10 feet x 10 feet.  Vendors must have own extension cords which must be 12-gauge (outdoor rated) and no longer than 100 feet.  If your booth involves any type of working with heat or fire, you must have an acceptable grade fire extinguisher on site and your tent must be fire retardant in accordance with local regulations.  You should contact the Petersburg Fire Marshall at 804-733-2410 for additional information and specific requirements in this regard.  
Vendors who sell meat and/or seafood products, provide amusements or live animals must have a Certificate of Insurance—for $1million dollars that names the City of Petersburg as an additional insured.  Copies of these documents must be supplied with the application:  Contact Dr. Elsie Jarmon at (804-733-2347) for details.  
All food vendors must obtain a health permit/forms (the approved forms must be available for review at Festival) for this event no later than September 19, ten (10) business days prior to the beginning of the Festival—October 3.  State of Virginia Health Permits preclude the need for a Petersburg Health Permit, however, the Virginia Health Permit must be supplied to the Health Department by September 19 as well.  Contact the Petersburg Health Department at (804- 863-1652—ext. 8944) for details.
Overnight security will be provided for the festival area; however, the City of Petersburg will not be held responsible for any items lost, stolen or damaged either during festival hours or at any other time. Vendors will ultimately be responsible for all of their property.
Describe in detail the items that you will be offering (provide pictures and any other descriptive materials).  Though exclusivity of product offering is desired, please be aware that there will be other vendors at the Festival that may have similar offerings.  
In order to promote a successful event for all participants, booths will be checked to ensure that products being sold are as indicated in this application. Failure to comply with this requirement will result in dismissal from the Festival without refund.  The Festival will be held rain or shine unless otherwise indicated by the Nostalgiafest Committee. There will be no indoor space available. All participants are responsible for providing their own tent, tables, chairs, and other logistical items. In case of inclement weather, there will be NO REFUNDS made by the Nostalgiafest Committee. Your area must be kept clean and litter free at all times. Please be aware that there should be no overhang into sidewalks or the walkway between booths. Spaces are non-transferable without prior written permission of the Nostalgiafest Committee. 
All vendors (food and non-food) must have and are responsible for obtaining a business license which must be displayed during Nostalgiafest. Crafters offering hand-made products can, at the discretion of the Nostalgiafest Committee and the Commissioner of Revenue, be “covered” by a  “blanket” City of Petersburg Business License.  This decision will be made at the time of application for participation in the event.  Business Licenses must be supplied to the Office of the Commissioner of Revenue ten (10) days prior to the festival--by September 19.  Business License details can be obtained via the Commissioner of Revenue’s office at (804-733-2315).  All participants are responsible for payment of a 5% sales tax payable to the Virginia Department of Taxation (804-367-8037). Additionally, Food vendors are responsible for paying 4% food tax to the City of Petersburg. As required, a copy of this application form will be provided to state and local tax authorities for compliance purposes. In the interest of the safety and enjoyment of all Festival participants and attendees, the Nostalgiafest Committee reserves the right to terminate vendor participation at any time without refund for non-compliance. Unless otherwise notified, participants are required to operate for the entirety of the Festival. 
Please keep a copy of this application for your records. 

For additional information prior to the event, please contact the Petersburg Visitor Center at 
(804-733-2400) or (800-368-3595)—e-mail:  petgtourism@earthlink.net.  [image: image1.emf]
